The Honesdale National Bank

Frequently Asked Questions
Paycheck Protection Program (PPP) Loan Forgiveness

Q. What is loan forgiveness?

Loan forgiveness means that you have met the necessary criteria and are no longer responsible for paying
back the full principal amount of the loan or accrued interest.

Q. What are the criteria for forgiveness for the SBA’s PPP loan?

As of May 7, 2020, the SBA will require documentation that the money you have been lent be used in the
following ways to qualify for forgiveness:

o Seventy-five percent (75%) of PPP loan proceeds have been used to cover payroll costs.

o Twenty-five percent (25%) of PPP loan proceeds have been used for non-payroll costs, such as:
o Payments of interest on mortgage obligations instituted before February 15, 2020
o Rent payments on leases dated before February 15, 2020
o Utility payments under service agreements dated before February 15, 2020

Forgiveness is based on the employer maintaining or quickly rehiring employees and maintaining salary
levels. Forgiveness will be reduced if full-time headcount declines, or if salaries and wages decrease.

Q: What if my business uses the funds for different needs than those outlined?

If the funds you received from the loan re used for unauthorized purposes, the SBA will require you to pay
back the money.

Q: How much time does my business have to use the funds?

To be eligible for forgiveness, the funds must be spent, using the defined criteria, within eight (8) weeks of
the funds being disbursed to you (receiving the money). The loan matures in two (2) years from your closing
date.

Q: How will my eligibility for forgiveness be determined?

The Honesdale National Bank (HNB) will have sole and absolute discretion under the SBA to evaluate
eligibility for forgiveness based upon the attested accuracy and completeness of the required documentation
provided by the borrower.

Q: What documentation will | need to supply to prove eligibility for forgiveness?

You must complete the required SBA Forgiveness Application Form and submit to HNB for review.

The following documents must also be provided to HNB for review:

@Member FDIC

Updated: 5.18.2020 1 PENBER NMLS ID 446237


https://www.hnbbank.bank/assets/files/hjiO8DG2

mT HNB)The Honesdale National Bank

Copies of payroll tax reports file with the IRS (including Forms 941, 940, state income and
unemployment tax filing reports) for the 8 week period following the disbursement of the loan.

o Copies of payroll reports for each pay period for the 8 week period following the disbursement of the
loan. Gross wages including PTO (which might include vacation, sick and other PTO) should be
reflected.

o Documentation reflecting the health insurance premiums paid by the company under a group health
plan including owners of the company for the 8 week period following the disbursement of the loan
should be provided. Copies of the monthly invoices should suffice.

e Documentation of all retirement plan funding by the employer for the 8 weeks following the
disbursement of the loan should be sufficient. Copies of work papers, schedules and remittances of the
retirement plan administrator should be available.

o Copies of all lease agreements for real estate and tangible personal property should be presented
along with proof of payment during the 8 week period following the loan origination date.

o Copies of all statement of interest paid on debt obligations incurred prior to February 15, 2020,
indicating payment amounts and proof of payment for the 8 week period following the disbursement of
the loan.

o Copies of canceled checks, statements or other evidence of utilities paid during the “covered period” for
the 8 week period following the disbursement of the loan.

¢ Any and all additional documentation required by HNB to support and document the use of the
proceeds of the loan.

Q: By when do | need to provide the documentation to HNB for forgiveness consideration?
The deadline to apply for forgiveness of your PPP loan is December 31, 2020.
Q: How do | submit my documentation to HNB?

More information will be provided on the submission process of your documentation. However, at this time
we are recommending your collection and maintenance of electronic copies of all supporting materials.

Q: When will I know if my loan has been forgiven?

Your HNB lender will notify you upon confirmation with the SBA that your PPP loan obligation has been
forgiven.

Q: What if | also have an Economic Injury Disaster Loan with the SBA?

If you received an advance of up to $10,000 on an Economic Injury Disaster Loan, the advance will be
deducted from the forgiveness amount of your PPP loan.
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